[image: image1.png]YORK
HOUSE





 

APPLICATION FOR EMPLOYMENT
	Position applied for:


	

	Please state where you heard about this vacancy
	


PERSONAL DETAILS

	Title:         

	Forenames:                      
	Surname:                                                     

	Previous Surname(s) including maiden name, if applicable:



	Preferred Name:



	Permanent Address including postcode:

	Nationality:
	DBS Number (if known) 
Is DBS on the update service? Yes □   No □

	Do you have qualified teacher status?

                Yes  □            No  □
	If Yes, Teachers Reference Number:

	Do you have the legal right to work in the UK?    Yes  □            No  □
	Provide details:

	Home telephone number:


	Mobile telephone number:



	Work telephone number:


	E-mail address:



	Do you have any relationships past or present to any staff, Governors or pupils of York House School?
	Yes  □            No  □
If yes, please provide detail:


ACADEMIC AND VOCATIONAL QUALIFICATIONS
	Please provide details of membership of any professional bodies:




	Please provide details of all academic and vocational qualifications:



	Award / Qualification
	School/University
	Date Obtained
	Grade (if appropriate)

	
	
	
	


PROFESSIONAL DEVELOPMENT DURING THE LAST 3 YEARS
	Name of Course
(and award if gained)
	Provider
	Full time/Part time or Seconded
	From
	To

	
	
	
	
	


EMPLOYMENT HISTORY (INCLUDING VOLUNTARY WORK)
Please detail in chronological order, starting with your current or most recent employment. Please provide explanation for any periods not in employment, further education or training. Voluntary or work experience should be recorded as such.
(Continue on a separate sheet if necessary.)
	Dates to / from:
	Position Held:



	Name and Address of Employer:

Telephone Number: 
	Salary per annum:



	
	Reason for leaving:



	
	Permanent / temporary / voluntary:



	
	Notice period:

	Brief description of work including your role and responsibilities:




	Dates to / from:
	Position Held:



	Name and Address of Employer:

Telephone Number: 
	Salary per annum:

	
	Reason for leaving:

	
	Permanent / temporary / voluntary:

	Brief description of work including your role and responsibilities:




	Dates to / from:
	Position Held:


	Name and Address of Employer:

Telephone Number: 
	Salary per annum:


	
	Reason for leaving:

	
	Permanent / temporary / voluntary:

	Brief description of work including your role and responsibilities:




	Dates to / from:
	Position Held:



	Name and Address of Employer:

Telephone Number: 
	Salary per annum:



	
	Reason for leaving:

	
	Permanent / temporary / voluntary:

	Brief description of work including your role and responsibilities:




	Dates to / from:
	Position Held:



	Name and Address of Employer:

Telephone Number: 
	Salary per annum:



	
	Reason for leaving:

	
	Permanent / temporary / voluntary:

	Brief description of work including your role and responsibilities:




	Dates to / from:
	Position Held:



	Name and Address of Employer:

Telephone Number: 
	Salary per annum:



	
	Reason for leaving:

	
	Permanent / temporary / voluntary:

	Brief description of work including your role and responsibilities:




SAFEGUARDING DECLARATIONS 

	Have you ever been dismissed, asked to resign, or left a job by mutual agreement?

If YES please give details 

	Yes  □            No  □

	Have you ever been involved in a disciplinary procedure relating to children or vulnerable people? 
If YES please give details including the dates and the outcome


	Yes  □            No  □


SUPPORTING INFORMATION 
	Please set out in detail below a statement in support of your application, which addresses the criteria in the person specification of this post.

Continue on a separate sheet if necessary.




REFEREES
Please provide the details of two individuals from whom professional references may be obtained. One referee must be your current or most recent employer (or your school/college tutor if this is your first job). If you are not currently working with children but have done so in the past, please provide a third referee - the employer with whom you were most recently employed in work involving children.

	Referee 1
	Referee 2

	Name
	
	Name
	

	Address
	
	Address
	

	In what capacity do you know the referee?
	
	In what capacity do you know the referee?
	

	Tel No.
	
	Tel No.
	

	Email
	
	Email
	

	Do you give consent for the School to contact this referee prior to interview?                        Yes  □            No  □
	Do you give consent for the School to contact this referee prior to interview?                        Yes  □            No  □


Please note that the School is required to obtain at least one reference prior to interview for shortlisted candidates.
DATA PROTECTION
	The information you provide in this form will be used to process your application for employment and will be handled confidentially in accordance with the UK General Data Protection Regulation (UK GDPR).

If your application is successful, the information will form part of your personnel record and will be used for employment administration. If your application is unsuccessful, all documentation will be securely destroyed after six months.

Your information will only be used for recruitment and employment purposes, or where required to meet legal or safeguarding obligations. We may verify details provided with relevant third parties as part of our recruitment checks.

By signing this form, you confirm that the information you have provided is accurate and that you understand how it will be used and stored.


DISCLOSURE OF CONVICTIONS
	Because this post involves regular contact with children, it is exempt from the Rehabilitation of Offenders Act 1974. This means you must disclose all spent and unspent convictions, cautions, reprimands or warnings that are not “protected” under the DBS filtering rules.

Disclosure of a conviction will not automatically prevent appointment. The School will consider the nature of any offence, when it was committed, and any other relevant factors in accordance with its Safer Recruitment Policy.

If you have anything to declare, please provide details on a separate sheet marked Confidential – for the attention of the Headmaster / HR Manager. This information will be treated sensitively and destroyed securely once no longer required.

Guidance on which offences are filtered (and therefore need not be disclosed) can be found on the Disclosure and Barring Service (DBS) website: www.gov.uk/dbs

Please note that the School will obtain an enhanced disclosure from the DBS (including the children’s barred-list information) for any successful applicant.

Failure to disclose relevant information, or providing false or misleading details, may disqualify you from appointment or lead to withdrawal of an offer or dismissal if subsequently discovered.

☐ I have nothing to declare   ☐ I enclose a confidential statement
(Please tick as appropriate)


DECLARATION
	I confirm that the information I have provided in this application form is true and complete to the best of my knowledge and belief. I understand that any offer of employment will be subject to satisfactory pre-employment checks, including references, safeguarding, and verification of the details provided.

I confirm that I am not disqualified from working with children and have not been cautioned or sanctioned in that regard. I understand that providing false or misleading information may result in the withdrawal of an offer or, if appointed, dismissal.

	Signature:                                                                                Date:           
                           


Please return your completed application form to Mrs Alicia Mir by email:  
recruitment@york-house.com
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